
TERMS  OF AGREEMENT FOR THE WORK SEEKER





General 


This is a statement of the policies of Automation Experts Ltd, and describes the general working procedures followed in the recruitment procedures for permanent vacancies or contract assignments.


We operate as an Employment Agency; we do not guarantee to find you work, although we use our best endeavours to match applicants to available jobs; and actively seek new vacancies matching your requirements. 


Our services are commissioned and paid for by our clients, the hirers. We do not charge fees to permanent candidates or contractors.





Employment Agency Regulations 


We are prevented by law from registering work seekers’ applications unless they have accepted the operational policies contained within this document.


We are also required to obtain from clients their agreement to our Terms & Conditions of Business before taking action on any vacancy or contract assignment.


Employment Agency Regulations oblige us to obtain certain information from clients and applicants before an applicant is short listed for interview for a vacancy.





In the case of applicants we must have, at registration stage:


The candidates identity and contact details


A CV including details of education, professional qualifications, training, skills and work experience.


Permission to use the information supplied by the applicant for the sole purpose of selecting suitable candidates for our clients’ vacancies.


An assurance that candidates can provide documentary proof of their identity, their academic achievements and professional qualifications and the right to work in the UK. This information may be required by a client at interview and will be needed before starting work.


At interview short list stage we will need faxed copies of documents identifying the applicant and confirming any degree level qualification and professional qualifications which are relevant to the application.





Information supplied by applicants in support of applications for vacancies or contract assignments is assumed to be accurate and true. Anything which is found on investigation to be untrue may make the applicant in the hirer’s opinion unsuitable for the job and we are obliged by law to bring such matters to the hirer’s attention.


If information is received that an applicant is unsuitable for a vacancy for legal reasons we are required by law to inform our client of that information. This includes information received after an applicant has been hired by a client. We will contact the applicant before informing the client of the information received.


We will not introduce an applicant to a client if we consider for Health & Safety or any other reason that it is not in the best interest of the client or the applicant to do so.


We accept no liability for any consequences arising from applicants making use of the opportunities offered by our clients.


Our liability for any loss or damage suffered by you as the result of your use of our services is limited to your actual direct damages and, except in the case of fraud, excludes any loss of future earnings, profit or prospects or any consequential or speculative loss. As required by law, this exclusion does not extend to death or personal injury caused by our negligence.





Confidentiality 


As members of the Recruitment & Employment Confederation, we are bound by their Code of Conduct. No applicant details or CVs will be advertised in the press or supplied to anybody outside Automation Experts Ltd without permission. CVs sent to clients are not re-written except for re-formatting and minor corrections where necessary. Candidates contact details are not supplied to a client except when an offer of employment is to be made by the client.


Formal investigation or checking of information supplied by applicants will only be carried out with their specific permission. References will only be taken up when a job offer has been made or is being considered and with the permission of the applicant. 





A candidate may at any time withdraw information supplied in support of an application, and request that all details and records are destroyed, except when an applicant has been hired or short listed for a job, in which case we are required by law to keep the information for at least 12 months.





Candidate Declaration- I hereby confirm that the information given is true and correct. I consent to my personal data to be submitted to clients in order to find suitable employment.





          














